


Mid-Term & Final External Examiners (Graduate Research School) - Flowchart for Process
Once all documentation is in order, fee and expenses are paid to examiner via Payroll.

 

Payroll sets up CORE Pay record
Mid-Term Examiner is nominated on PGR 3A Application to Transfer to Higher Register / PGR 3C Application for Confirmation for PhD Register form.  Form signed by student and supervisor(s) and endorsed by Head of School.  Submitted to Faculty Head of Research.

Once the Appointment Form has been approved by the Head of School, as part of the workflow, an email will be automatically sent to the panel member, including the Domestic/Non-Domestic Payroll Form (whichever is appropriate) for completion. 

Once submitted, an auto-generated email is sent from payroll@tudublin.ie to the panel member, requesting supporting documentation for Payroll setup.

Once approved, the GRS Administrator sends an appointment letter to the Examiner.  Included are instructions and   a P8 External Examiner Assessor Fee and Expenses Claim Form.  

GRS Administrator completes  an online Appointment Form
The form will be automatically routed to the Head of School for approval within 30 days. HoS will get an email / Teams notification and reminders.



Faculty Head of Research submits the PGR3A/C or PGR4A form to Faculty Board for approval.  Once approved at Faculty Board, the form is sent to the Graduate Research School (GRS)


Once the viva voce examination has taken place, the Examiner may return the P8 DIT External Examiner/Assessor Expense Claim Form 
to the GRS Administrator

IMPORTANT: claims will not be processed until Reports/ Statements  have been received



The GRS Administrator completes the online External Examiner/Assessor Claim Form, attaching the completed P8 Form and receipts as appropriate, and indicating the GRS School budget code for payments.
NOTE: Claimant must have a TU Dublin Payroll Number before submitting a claim.
The form will be automatically routed to the GRS Head of School for approval 

Graduate Research School (GRS) Board approves the appointment on behalf of Academic Council








Final Examiner is nominated on PGR 4A Nomination of Examiners form.  Form signed by student and supervisor(s) and endorsed by Head of School.  Submitted to Faculty Head of Research.
















Note: A Terms of Information document is not required for the above categories of External Assessors
 
Accreditation & Review Panel Members - Flowchart for Process
Once the Appointment Form has been approved by the Head of School, as part of the workflow, an email will be automatically sent to the panel member, including the Domestic/Non-Domestic Payroll Form (whichever is appropriate) for completion. Once submitted, an auto-generated email is sent from payroll@tudublin.ie to the panel member, requesting supporting documentation for Payroll setup.


Once all documentation is in order, fee and expenses are paid to examiner via Payroll.



Payroll sets up CORE Pay record
School completes a QF001 External Panel Member Nomination Form, which is signed by the Head of School, then by Faculty Board Chair (or nominee) once approved at Faculty Board.

The Faculty submits the QF001 form to the Academic Quality Assurance & Enhancement Committee (AQAEC) for approval

The QF001 form is approved at Academic Quality Assurance Committee

(A greater number of potential panel members are approved than is actually required, to account for diary availability and gender balance of panels)

Once panel members confirm availability, the QF Administrator completes an online Appointment Form
The form will be automatically routed to the Head of School for approval within 30 days. HoS will get an email / Teams notification and reminders.



Once the review/accreditation event is underway,  the Panel member is given the
P8 External Examiner Assessor Fee and Expenses Claim Form by the Quality Advisor, which can be completed on the day, or subsequently returned to the QF Administrator


Quality Advisor decides on appropriate panel composition and Quality Framework (QF) Administrator contacts them with potential dates

The QA Administrator completes the online External Examiner/Assessor Claim Form, attaching the completed P8 Form and receipts as appropriate, and indicating the relevant School budget code for payments.
NOTE: Claimant must have a TU Dublin Payroll Number before submitting a claim.

The form will be automatically routed to the Head of School for approval 























Note: A Terms of Information document is not required for the above categories of External Assessors
 



